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11:55 PM East African Time 

 

I General information 

Title: WASH Officer 

Sector of Assignment: Programme-WASH 

Country: Kenya 

Location (City): Nairobi 

Agency: UNICEF Kenya Country Office 

Duration of Assignment: Initially one year with the possibility to extend up to a 
maximum total of 3 years 

Grade: P2 step 1 in the first year 
 

Note : this post is opened in the context of the Junior Professional Officer (JPO) scheme sponsored 
by the Government of the Netherlands and is addressed exclusively to PEOPLE WITH THE DUTCH 
NATIONALITY.   
 
For criteria see  the website of Nedworc Foundation:  
Junior Professional Officer Programme - Nedworc Foundation 
Please read the criteria and FAQ section carefully before considering applying 

 

II Duties and responsibilities 

The WASH Officer reports to the Chief of WASH (Level 5) for supervision. The JPO WASH Officer 
provides technical, operational and administrative assistance throughout the WASH programming 
process. The Officer prepares, manages and implements a variety of technical and administrative 
tasks, related to the development, implementation, monitoring and evaluation of the WASH output 
results of the country programme. The Kenya context is conducive for and requires a strong 
emphasis on climate resilience, rural and urban WASH, involvement of the private sector, and 
leveraging public and private resources for WASH. The JPO will support these innovations across the 
portfolio.  
 

Responsibility 1: Programme development and planning 
Summary of duties/tasks 

• Draft updates for WASH in the situation analysis, to inform the development of WASH-
related outcome and output results. Research and report on trends in WASH, for use in 
programme development, management, monitoring, and evaluation.   

• Prepare technical reports and inputs for programme preparation and documentation, 
ensuring accuracy, timeliness and relevance of information. 

https://nedworcfoundation.nl/junior-professional-officers-programme/


• Contribute to the development/establishment of WASH-related outcome and output 
results, as well as related strategies, through analysis of WASH sector needs and priorities. 

• Provide technical and administrative support throughout all stages of programming 
processes by executing/administering a variety of technical programme transactions, 
preparing materials/documentations, complying with organizational processes and 
management systems, to support progress towards the WASH-related outcome and/or 
output results in the country programme. 

• Prepare required documentations/materials to facilitate review and approval processes. 

Responsibility 2: Programme management, monitoring and delivery of results  

Summary of duties/tasks  

• Work collaboratively with colleagues and partners to collect/analyze/ share information on 
implementation issues, provide solutions on routine programme implementation and alert 
appropriate officials and stakeholders for higher-level interventions and/or decisions. Keep 
records of reports and assessments for easy reference and/or to capture and institutionalize 
lessons learned. 

• Participate in monitoring and evaluation exercises, programme reviews and annual sectoral 
reviews with government and other counterparts and prepare reports on results for 
required action/interventions at the higher level of programme management. 

• Monitor and report on the use of sectoral programme resources (financial, administrative 
and other assets), verify compliance with approved allocations, organizational rules, 
regulations/procedures and donor commitments, standards of accountability and integrity. 
Report on issues identified to enable timely resolution by management/stakeholders. 

• Prepare sectoral progress reports for management, donors and partners. 

Responsibility 3: Technical and operational support for programme implementation 

Summary of duties/tasks  

• Undertake field visits and surveys, collect and share reports with partners/stakeholders. 
Report critical issues, bottlenecks and potential problems to supervisor, for timely action. 

• Provide technical and operational support to government counterparts, NGO partners, UN 
system partners and other country office partners/donors on the application and 
understanding of UNICEF policies, strategies, processes and best practices in WASH, to 
support programme implementation. 

Responsibility 4: Humanitarian WASH preparedness and response 

Summary of duties/tasks  

• Draft requisitions for supplies, services, long-term agreements and partnership agreements 
to ensure UNICEF is prepared to deliver on its commitments for WASH in case of an 
emergency. 

• Study and fully understand UNICEF’s procedures for responding in an emergency. 

• Take up support roles in an emergency response and early recovery, as and when the need 
arises.   

Responsibility 5: Networking and partnership building 

Summary of duties/tasks  



• Build and sustain close working partnerships with government counterparts and national 
stakeholders through active sharing of information and knowledge to facilitate programme 
implementation and build capacity of stakeholders to achieve WASH output results. 

• Draft communication and information materials for WASH programme advocacy to 
promote awareness, establish partnership/alliances and support fund-raising for WASH. 

• Participate in inter-agency meetings on UNDAF planning, to integrate and harmonize 
UNICEF output results and implementation strategies with UNDAF development and 
planning processes.  

• Research information on potential donors and prepare resource mobilization materials and 
briefs for fund raising and partnership development purposes. 

Responsibility 6: Innovation, knowledge management and capacity building 

Summary of duties/tasks  

• Assist in the development, implementation, monitoring and documentation of WASH action 
research and innovation (technical or systems).   

• Assist in the preparation of learning/knowledge products, covering innovative approaches 
and good practices, to support overall WASH sector development. 

• Assist in creating and delivering learning opportunities for UNICEF WASH staff, to ensure 
our sector capacity remains up-to-date with latest developments.   

• Participate as a resource person in capacity building initiatives to enhance the competencies 
of clients/stakeholders.   

 

III Training component: Learning elements and expectations 
Upon completion of the assignment the JPO will have/ will be able to: 

• Strengthen knowledge and experiences for the WASH  

• Be familiar with the WASH contexts in the country 

• Be familiar with the UN systems including the sector coordination, policies, and strategies 

• Strengthen capacities in the management of the programme/project 

• Enhance skills in monitoring and evaluation 

The JPO training programme includes the following learning elements: 

• Participate in office wide trainings on programme planning, management and career 
development support 

• Participate in other trainings identified by the JPO and the supervisor 

• JPO Orientation Programme – Designed towards development of professional skills and 
personal insights into performance and collaboration and create an understanding of how 
the organization functions and carries out its work around the world 

• E-learning opportunities in performance management: create the conditions for high 
performance and development  

• E-learning opportunities on basic UNICEF programme & operational strategies: assimilate 
UNICEF’s approaches to programming and operations, thematic programme areas as well 
as cross-cutting functional areas  

• JPO Coaching & Mentoring Programme – driven by individual needs and targeted towards 
insights into organizational culture and targeted training opportunities and support 

• Stretch assignments- opportunity, normally from to max of six months that goes beyond 
the current description and creates an opportunity to learn new skills in a different Duty 
Station, Division or Section 

• Career Transition Programme tailored to support the JPOs in their final year with their 
future career aspirations 



• The JPO position includes a Duty travel and training allowance (DTTA) of $4000 per year 
which may be used for learning activities related to the assignment and career 
development. 

 
 

IV Supervision 
Title of supervisor: Chief of WASH 

Content and methodology of supervision 
The JPO WASH Officer reports to the Chief of WASH (Level 5) for supervision. The planning and 
evaluation will follow the office-wide Performance Management Cycle, and constructive feedback 
on his/her performance will be provided. On-the-job training will be provided by the supervisor for 
him/her to learn new skills and competencies.  
 

V Required Qualifications and Experience 
Education:  
Master degree or equivalent in one of the following fields is required: public health, social sciences, 
behavior change communication, sanitary engineering or another relevant technical field. 
 

Working experience :  
Minimal 2 years to maximal 4 years relevant working experience in WASH-related programmes for 
developing countries is required. 
 
Working experience within the UN system should not exceed 50% of the relevant working 
experience including UNV,  UN internship and UN consultancy. 
 
All paid work experience since obtaining Bachelor’s degree will/can be considered.   
 

Languages: Fluency in English is required. Knowledge of another official UN language (Arabic, 
Chinese, French, Russian or Spanish) or a local language is an asset. 
 

Key competencies  

• Basic knowledge of three of the eight components (1) Rural water supply for low- and 
middle-income countries – including water safety, sustainability; (2) Rural sanitation for 
low- and middle-income countries, including sustainability applying CATS principles; (3) 
Urban sanitation for low- and middle-income countries; (4) Handwashing with soap; (5) 
WASH-in-Schools and Health Centres; (6) Menstrual hygiene management; (7) National 
government WASH policies, plans and strategies; (8) Analysis of national budgets and 
expenditure for basic WASH, and related advocacy  

• Basic knowledge of Humanitarian WASH  

• Programme/project management 

• Monitoring and evaluation 

• Gender equality and WASH 
 

 

VI Background information on Agency/Department/Section 
The fundamental mission of UNICEF is to promote the rights of every child, everywhere, in 
everything the Organization does — in programmes, in advocacy and in operations. The equity 
strategy, emphasizing the most disadvantaged and excluded children and families, translates this 
commitment to children’s rights into action. For UNICEF, equity means that all children have an 
opportunity to survive, develop and reach their full potential, without discrimination, bias or 



favoritism. To the degree that any child has an unequal chance in life — in its social, political, 
economic, civic and cultural dimensions — her or his rights are violated.  
 
There is growing evidence that investing in the health, education and protection of a society’s most 
disadvantaged citizens — addressing inequity — not only will give more children the opportunity to 
fulfill their potential but also will lead to sustained growth and stability of countries. This is why the 
focus on equity is so vital. It accelerates progress towards realizing the human rights of all children, 
which is the universal mandate of UNICEF, as outlined by the Convention on the Rights of the Child, 
while also supporting the equitable development of nations. 
 
The support provided by the WASH officer will enable the country office to achieve the WASH-
related output results of the country programme.  This, in turn, will contribute to the achievement 
of the outcome results of the country programme document.  When done effectively, the 
achievement of the outcome results will improve child survival, growth and development, and 
reduce inequalities in the country.   
 
 

VII Information on living conditions at Duty Station 
The Republic of Kenya is an equatorial nation on the coast of East Africa, neighboring Somalia, 
Ethiopia, Sudan, Uganda, Tanzania, and the Indian Ocean. Kenya’s population of more than 40 
million is growing at an annual rate of 2.2%. The country’s GNP per capita estimated at purchasing 
power parity (PPP) is $975, and the GNP is growing at an average rate of 0.1% annually. More than 
26% of Kenya’s people live below the international poverty line of $1 per day.  
 
Nairobi is a modern metropolitan city where most basic goods and services, health facilities, public 
transport, telecommunication and banking services and educational facilities are readily available. 
The city is widely connected through its main airport, Jomo Kenyatta International Airport and the 
smaller Wilson Airport. Air transport is also available to many up country destinations. The city is 
home to some 3,000 UN personnel. The socio-economic and cultural background of the immediate 
society the JPO would be living and working in is diverse and prevailing security conditions at the 
place of assignment is modest. The topographic and climatic features of the assignment location is 
highland cool and warm tropical climate. More information about the living condition will be 
disclosed in the offer letter to the successful candidate.              
 
 

VIII How to apply 
Interested candidates are requested to apply through UNICEF employment page:  
 
Junior Professional Officer Position - Health Officer, P2, Beirut, Lebanon, PN 120152 (Open to nationals of 
developing countries only) 

 
Candidates are requested to fill the application form and attach supporting documents such as: 

o CV 

o Cover Letter 

o Educational Degrees 

o Previous performance evaluations 

Closing date: 21 June 2022 11:55 PM East African Time 
For further information, please contact careers@unicef.org  
Applicants will receive acknowledgement of receipt of their submission 
Only shortlisted candidates will be contacted. 

 

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fjobs.unicef.org%2Fen-us%2Fjob%2F551103%2Fjunior-professional-officer-position-health-officer-p2-beirut-lebanon-pn-120152-open-to-nationals-of-developing-countries-only&data=05%7C01%7Cjpo%40nedworcfoundation.nl%7C2861012540d342c8336b08da3ccd26e4%7C6ddc3e3a87a343848adb3f3a87e44edb%7C0%7C0%7C637889149083913579%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=MbY2jLv94J4foLKyNvzfZClKizqeizx%2FGJS4GveP%2BgU%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fjobs.unicef.org%2Fen-us%2Fjob%2F551103%2Fjunior-professional-officer-position-health-officer-p2-beirut-lebanon-pn-120152-open-to-nationals-of-developing-countries-only&data=05%7C01%7Cjpo%40nedworcfoundation.nl%7C2861012540d342c8336b08da3ccd26e4%7C6ddc3e3a87a343848adb3f3a87e44edb%7C0%7C0%7C637889149083913579%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=MbY2jLv94J4foLKyNvzfZClKizqeizx%2FGJS4GveP%2BgU%3D&reserved=0
mailto:careers@unicef.org

